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Oglala Lakota Nation
Department of Public Safety -
PO Box 300 e Pine Ridge, South Dakota 57770

Phone (605) 867-5141 e Fax (605) 867-5832





V-A-C-A-N-C-Y  A-N-N-O-U-N-C-E-M-E-N-T

  Announcement Number#: 11.001         “1-POSITION- SERGEANT OF POLICE”                                     
Position (s):        (1-Position) Sergeant of Police, Uniform Patrol Division    This Position along with all Sergeant of Police positions are subject to rotation to other Districts within the Pine Ridge Indian Reservation                                      

Salary:                As Budgeted - Based on the applicants level of Qualifications and                                                                      Requirements for this position   

Open:   
     Monday March 7, 2011                 Close:
Friday March 18, 2011

Program:            Oglala Sioux Tribe Department of Public Safety Law Enforcement Services

Location:            Pine Ridge Indian Reservation, Pine Ridge, South Dakota

​​​​​​​______________________________________________________________________________

SERGEANT OF POLICE POSITION DESCRIPTION

STATEMENT OF DUTIES:
The incumbent in this position supervises the uniform Police Officers within their assigned district (s) and within the Oglala Sioux Tribe Department of Public Safety. Incumbent is under the direct command of the Captain of Police or the Lead Sergeant of Police within their assigned district (s).  The incumbent will work closely with the Chief of Police, Captain(s) of Police and all department supervisors and is under the terms of the department’s personnel policies and procedures as approved by the OST DPS. 

Incumbent will ensure that all tribal laws are enforced as applicable, all federal laws are enforced and all employees adhere to established rules and regulations. General Purpose, Performs supervisory and field police work, criminal investigations. Involves responsibility for the command and coordination of subordinate officers assigned.  Requires the use of seasoned judgment in the command of subordinate under normal emergency circumstances. Evaluates performance of subordinate officers.

SPECIFIC DUTIES: 

1.  Incumbent will ensure that all police officers are enforcing all tribal laws applicable to all             violators.

2.  Incumbent will work closely with his/her supervisors to ensure that all employees are                   properly trained and that the training is continues and meets all career oriented goals for               employees.  Incumbent will also work with the Departments Training Manager and or         

     Supervisor to ensure that all employees career goals are met. 

3.  Incumbent will work with all Department supervisors to ensure that all areas of                  

     responsibilities are met in a timely manner.

4.  Incumbent will respond to all calls for service as required, check officers’ performance in the       field.

5.  Incumbent will develop individual plans for Employee Development.

6.   Incumbent will work with the Chief, Captain and supervisors to ensure that all police                    equipment needs are procured and properly maintained.

7.   Incumbent will work closely with the Tribal Court to ensure that all police officers appear in        court as scheduled and all court papers have been served.

8.   Incumbent will meet with the staff periodically to keep the staff informed and updated on all        matters concerning them.  Will also conduct shift briefing to officers coming on duty and or         going off duty.

9.   Incumbent will review criminal reports and if needed assign cases back to the officer to                follow up and complete their investigations. It is the responsibility of the Incumbent to ensure       that all case reports are completed on their shift and if needed to review other shifts case               reports. 

REQUIREMENTS AND QUALIFICATIONS:
This is a professional position and at least three to five years at a full time Supervisor in the Law Enforcement Services is required. Must have three years of successful experience as a Police Patrol Officer is the minimum requirement: and or an Associate of Arts Degree in Criminal Justice. Must have completed police training at a Police Academy, police supervision courses and successful experience as a police supervisor for at least three to five years.

Additional training and/or experience in investigation are desirable.  

However in the event that the Incumbent does not meet the minimum years required for this position as a supervisor but he or she does have the required years in Law Enforcement  services as required.  The following steps will be implemented to address the Incumbents full requirements of a supervisor in this position;
1. Incumbent shall attend and successfully complete a supervisory or management training class regarding law enforcement supervision.  Regarding the duties and responsibilities of this position within three months of the incumbent’s appointment or within the time it takes to attend and complete said training.

2. Incumbent shall also seek on going training to work to receive and Associates of Arts Degree in Criminal Justice.  This step may take sometime to address however, the incumbent will need to take steps to continue with this requirement.  The department will work with the incumbent to address educational needs.

3. Incumbent’s supervisor shall conduct monthly performance evaluations to ensure that incumbent is meeting his/her supervisor responsibilities.

4. Incumbent shall enter into an employment agreement to ensure that he/she conforms to all directs to meet the highest level of supervision in this position.

5. Upon the selection of the incumbent he/she shall be required to attend an 80 hour In-Service training conducted by the OST DPS Training Manager. This in house training shall cover OST DPS Policy and Procedure, Law Enforcement Operations Manual, Time Reports, Finance, Property and Supply, Records Management, Community Ethics and Code of Conduct this is just some of the requirements that are required of this position. 

6. Upon employment incumbent shall conduct a Substance Abuse evaluation with the Employee Assistant Specialist. 

7. Within one (1) week of employment incumbent shall participate in Physical Efficiency Battery test.

If the candidate does not meet the major requirements for this position as a Sergeant of Police Level I, he or she will fall under a level II or III supervisor Sergeant of Police as stated below: 

Sergeant of Police Level II; Candidate has more then four years of law enforcement experience patrol areas and has met all the requirement, training and has received satisfactory performance evaluations. Candidate may have some experience in the supervision areas of supervising law enforcement personal from one month to one year.  

Sergeant of Police Level III; Candidate has more then three years of law enforcement experience patrol areas and has met all the requirement, training and has received satisfactory performance evaluations. Candidate has no experience in the supervision areas of supervising law enforcement personal and has received satisfactory performance evaluations   

Sergeant of Police levels II and III that don’t meet the full requirements of  this position but shall perform the duties and responsibilities of the position of Sergeant of Police will not receive the pay of a level I Sergeant of Police Supervisor as the position as budgeted for.

The candidate(s) selected at a level II or III shell receives an appropriate salary for performing supervisory duties and patrol duties based on his/her law enforcement training and years of law enforcement services. 

Candidate(s) that are selected under the status of a level II or III are required to follow the above steps to meet the requirement of the position and to meet their the candidate(s) training needs. Upon completion of supervisory training and a satisfactory performance evaluation the incumbent’s salary will or may be increased as funds are available within the Highway Safety Program.
Must have or be knowledgeable in the culture of the Oglala Sioux Tribe. Must have thorough knowledge in the establishment of police schedules and in the preparation of police reports and conducting criminal investigations.  Must know and understand how to prepare criminal investigation reports and be able to meet with attorneys in tribal courts and federal courts.

Must also decide in matters of internal investigations, the proper ways of adjudication’s and disciplinary measures to take in each instance. Must have an understanding of Tribal, Federal and State laws. 

Will work with all other Sergeants of Police and other Department supervisors on all matters pertaining to the police department and a large percentage of these decisions will be made by the Captain or Lieutenants on what actions will be taken if the need arises to determine.

Must have the ability to meet with and work with large groups of individuals at monthly meeting in the districts where a public forum will be entertained to allow individuals to voice their concerns on police matters. Will pass a full field background investigation and will be required to participate in random drug testing.

Must have the ability to command, ability to meet and deal successfully with the public, keen powers of observation, high moral standards, integrity stability, courage and firmness, good judgment, good appearance, ability to converse clearly, and the ability to write and type reports and required pertinent correspondence. 

Must have a strong understanding and knowledge of the Lakota History, Culture and Philosophies.

-   Must have a high school diploma or equivalent;

-   Must be 21 years old;

-   No felony convictions in lifetime and certifiable to carry firearms;

-   Must have a valid South Dakota Drivers License with no major criminal violations in the last       three years;

-   Never been convicted of Domestic Violence;

-   Physically capable of handling job requirement, working outdoors in inclement weather;

-   Must have good written and verbal communication skills;

-   Must maintain physical fitness and proficiency in use of firearms and vehicles.

-   Must have completed the National Indian Police Academy or a State Law Enforcement                Academy.

-   Must have no misdemeanors in the previous year (1) or during employment;
-   Must comply with the OST DPS Drug Free Policy and submit to random drug testing; 

The attached supplemental questionnaire is required to be completed by the applicants and submitted with their application.

BENEFITS:
The Oglala Sioux Tribe Department of Public Safety offers short and long-term disability, unemployment insurance, and IRA retirement plan, dental and vision benefits, life insurance. 

Position is eligible for sick and annual leave upon completion of a ninety (90) calendar day “Leave” probationary period. Also this position is subject to a Probationary Period of one year (365) calendar days. Physical must be completed before hiring date.

HOW TO APPLY:
Submit a COMPLETED Oglala Sioux Tribe Department of Public Safety Employment Application along with a Resume if you have one to the Oglala Sioux Tribe Department of Public Safety’s Human Resources Department, (P.O. Box 300 Pine Ridge, South Dakota 57770) no later then 4:30 pm of the closing date. Mailed in applications postmarked on the closing date will be accepted, no fax applications will be accepted.  

Upon submitting your application the OST DPS requires the following documents when applying for all positions with the department;

1. Valid Driver’s License (copy)

2. High School Diploma/GED Certificate (copy)

3. Social Security Card (copy)

4. Three (3) letters of reference

5. Degree of Indian Blood if claiming Indian Preference (copy)

6. DD-214, if claiming Veteran’s Preference (copy)

7. College Transcripts/Degrees (copy)

8. Certificates pertaining to position’s  (copies)

9. Oglala Sioux Tribe Department of Public Safety, Application and department forms:

A. Authority to Release Information

B. Motor Vehicle Operator’s License and Driving Record

C. Domestic Violence Waiver

D. Complete Physical Medical Examination

                     All forms can be picked up at the OST DPS Building in Pine Ridge or at the    

                     Kyle Police Department in Kyle South Dakota.

All applicants are subject to a full background investigation and drug test.
Regarding department policy no present or former OST DPS employees will be allowed request to have the OST DPS Human Resources Office submit any old applications or documents or training records for any stated vacant department positions.

Any present or former OST DPS employees can request in writing to come in and obtain any training records from their personnel file and attach their records to their new completed application  

ALL APPLICATIONS FROM ALL QUALIFIED PERSONS WILL BE CONSIDERED.  

Applicants will be notified by the Oglala Sioux Tribe Department of Public Safety Human Resources Office for an interview date, time and place.  For additional information, call the Human Resources Department at (605) 867-5141 or 867-8116 / 8117.

